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SN Topics No of Questions Marks Time(Minutes)
1| Word Processing 1 5 10
5| Electronic Spreadsheet Presentation System | 5 -
3| Computer Networking Multimedia 1 5 1
4 Basic Computer Repair & Maintenance 1 5 ]
§ Nepali Unicode Typing 1 5 0
English Typing 1 5

e SRETE Typing Skills Test fert faf:

Jureft af4F7E Typing Skills Test 1 =i Y00 ¥EEEEHT T3 Text freg T e ATARL &% FIA THIG,
o 4 ¥ FW ¥ YT Wi (Aa(Correct Word Per Minute) a9a -O9F
o w WA W FA T 0 W FH GG WX o frrz(Correct Word Per Minute) AT9d -1 EEd
o G0 @ W T T T W W FA L w57 wia fe(Correct Word Per Minute) aT9d-3 FF
o §¥ A | HeRT A 30 W FA TG R oy firre(Correct Word Per Minute) 19 -3 EEd
. %o @l N e T T 3y W TH GG W WA fir¥e(Correct Word Per Minute)aidd -¥ %
o 3y W A e T Y W I fyz(Correct Word Per Minute) a9 -4 q%

English Typing Skills Test F1 T 23K F=Ze®HT TITT Text frug T Xe@ AT ©F T TG,
o T WU FH HE I gt fa5=(Correct Word Per Minute) A9d -0FF
. oo @ e T T Q8 W FW §g ¥ Ui frre(Correct Word Per Minute) aT9d -9 9%
o te @ @ e T T Y 9= FH GG T A firyz(Correct Word Per Minute) J19d -2 9%
o 2y & & W T T 3R W FH GG E WA fir¥Z(Correct Word Per Minute) s9d -3 3%
o 33 @@ w1 T T Yo w1 FH qg W% Ui el Correct Word Per Minute) A ¥
o §¥ yo W ¥ w1 FE qg W WA firr=(Correct Word Per Minute) ad9d -% &

Formula For Calculation Of Correct Word/Minute

Correct Words/Minute=(Total Words Typed-Wrong Words)/5 -For Nepali Unicode Typing
Correct Words/Minute=(Total Words Typed-Wrong Words)/5 -For English Typing

Note:Typing Skill Test 1 @1 YiCaTHI fEUFT Text WS ATUR AT 22T DI Text €1 B =&
ﬂ‘jﬂ‘e{i‘ W Feerad ?riteria‘wﬁﬂ EEa ﬁﬂﬁ'&’lﬁ?{ﬁ Nepali/English Typing Text W Jeairdd
memTenmPunctuationWﬂTf{ﬂ?TW%m?mmmmnﬁ%
#71 & 919 Text W Punctuation ZIEY TWLE! UEUHI TAHAEI YIETAI TVHT THA G |
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Word Processing ing,0pening,Saving the document, ., .. -

d processing, Creat
Concept Ofwor . . . .
Elements of word processing, Creating list with bullet and numbering

Border and shading ,creating & manipulating tables

- Inserting header,footer,footnotes,e ndnotes,page number,page
break,picture,charts,wordart,organization chart & symbol

- Mail merge,security technique of docume nts,customizing menu & toolbar

Electronic Spreadsheet, Concept of electronic spreadsheet
- Organization of electronic spreadsheet application(cell,rows.column.worksheet,workbook &
workspace)
- Creating,opening,saving work book/,editing,copying,moving,deleting cell content
- using formula-Relative and absolute cell reference
- using basic function/creating chart/inserting header and footer

= page setting,previewing and printing/generating series
Presentation

- Introduction to presentation

- creating,opening & saving slides, slide show/animation
- Inserting built-in picture,table,chart,graphs etc
Computer Networking

- Introduction to Networking, Types of Networking(LAN,MAN,WAN etc)
- Introduction to Network Media, Topology and Protocol

Familiarity with internet browsers(firebox,opera,google chrome etc)
Multimedia

- Recording video

- Normal video editing
Basic Computer Repair and Maintenance
- Basic troubleshooting, Adding device and printer
Language setup, power Management
Understanding of computer storage

Typing
= English
- Nepali(Romanized Unicode Traditional Uni i
. . ' ) nlcode,Preetl)?b‘FCﬂE'( Concept of i
Creating,Opening,Saving the documentUnderstanding of computer storage S SR
Typing
L N an)
. BRAALREIRECEE i e R e — (g T gar j‘)ﬂ
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